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Center for International Education & Exchange (CIEE)

Office Hours: Weekdays, 8:30 AM — 5:15 PM

Closed on Saturdays, Sundays, national holidays, substitute

holidays, and during the New Year holidays

Location: 2" Floor, Glocal Building
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1. Upon Enroliment

(1) Eligibility
In the case of entry to Japan, residence status is awarded by an immigration inspector,
depending on the purpose of entry and residence.
Foreigners are allowed to reside in Japan based on their visa status and you will need a
student visa to study at the university. Therefore, please change your residence status
immediately at the nearby Immigration Bureau if you reside in Japan with a status other than
“student”.

<Required Documents>
1. Application for Change of Status of Residence
One photo (4cm by 3cm in size, with no hats on and no background scenery)
A copy of letter of acceptance
Certificate of finance
Passport and Residence Card (if you have one)
Fee: Counter Procedure ¥6,000 / Online Procedure ¥5,500
*Note: You may be asked to submit other documents if needed.

L

(2) Notification of Place of Residence
Foreigners qualified to reside in Japan for more than 3 months must do a notification (change)
of place of residence at your local ward office within 14 days of finding a place to live.

*Students who entered in Japan from Fukuoka or Narita Airport or other major airports:
At the ward office, your address is supposed to be transcribed on your residence card which
you received at the airport.

*Students who entered Japan from Kumamoto Airport:
About 14 days after the procedure, your residence card will be mailed to your address.

You must keep your residence card with you at all times. If you have your card with you, you
do not need to carry your passport. Also, when you change your address, you need to prepare
a Notification of Change of Residence at your previous Ward Office and go to the Ward Office
in your new residence area within 14 days.

<Required Documents>

Passport and Residence card (if you have one)

*Note: You need to pay the fee 400 yen to get the copy of Certificate of Residence for
some procedures.

After applying for and receiving your My Number Card, you can also use the convenience store

issuance service. (See P.7 for details.)
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(3) Registering for National Health Insurance
Foreigners who live in Japan for longer than three months must register for National Health
Insurance. Under the National Health Insurance plan, you only need to pay 30% of your medical
expenses. Also, when the treatment costs that you received at the same hospital within the
same month exceed a certain amount of money, there is a system called “Special Healthcare
Expenditure” whereby the sum exceeded is refunded by request. That system will help you a
lot in case of a serious disease or hospitalization. Please hand in an “Application for National
Health Insurance” to the Ward Office.

<Required Documents>
1. Passport
2. Residence card (if you have one)

(4) Japanese National Pension System
All people who are registered to reside in Japan and aged between 20 and 59, irrespective of
their nationality, must be covered by the National Pension system and must pay contributions
by law. International students who arrive in Japan under the age of 20 must also enroll in the
National Pension once they turn 20.
Upon enrollment, you will receive a blue “Pension Book” and National Pension premium
payment slips. Please keep the “Pension Book”, as it will be necessary if you plan to work or
live in Japan in the future. Even after returning to your home country, do not discard it—store
it carefully.
Students may apply for “the Special Payment System for Students”, which allows for a
deferral of premium payments if their income from the previous year is below a certain
threshold. However, exchange students staying for less than one year are NOT eligible for this
system. In such cases, they may apply for “the Premium Exemption System.” To apply, submit
the National Pension Premium Exemption/Payment Deferral Application Form to your
city/ward office or town/village hall, or send it by mail.

Note: Both “the Special Payment System for Students” and “the Premium Exemption
System” require annual renewal.

(5) Establishing a Bank Account

You need to open up an account at a bank for withdrawal of tuition fees or scholarship
payment. Some scholarships stipulate the bank.

<Required Documents>
1. Passport
2. Residence card (if you have one)
3. Personal seal (Inkan/Hanko)
4. Cash
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(6) My Number (Individual Number)
My number is a 12—digit number assigned to all residents in Japan who have a certificate of
residence to identify a specific individual in administrative procedures. After entering Japan,
you will be issued a My Number when you register your address at the local city (ward) office.
My Number notification letter will be sent to your registered address via registered mail in 2—3
weeks. You can verify your number in the notification letter. Please keep My Number

notification letter in a safe place as it may be required for administrative purposes.

(7) About the My Number Card (Individual Number Card)
To receive a My number Card, you need to apply for one. You can apply in the following ways:
mailing the application form enclosed with the “Individual Number Notification” or
“Notification Card”, applying online, or using a photo booth (only certain models are
compatible). By completing the application process, including registering an ID photo through

one of these ways, you can obtain your My Number Card.

For more information about the My Number Card, please visit the following website.
Official My Number Card Website https://www.kojinbango—card.go.jp/en/

(8) About the My Number Health Insurance Card (Myna Insurance Card)
The “Myna Insurance Card” refers to a My Number Card that has been registered for use as
a health insurance card. When using it, you check in at medical institutions or pharmacies
using a device called a card reader with facial recognition installed at the reception desk. This
system not only allows for accurate identity and insurance eligibility verification, but—with your
consent—it also enables precise sharing of your past medical history and prescribed
medications. After obtaining your My Number Card, you can register it for health insurance

use, and use it as your Individual Number Health Insurance Card (Myna Insurance Card).

For further information, please visit the website of the Ministry of Health, Labor and Welfare.

https://www.mhlw.go.jp/stf/newpage_51604.html
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2. Admission fee, Tuition fee, and Scholarship

(1) Admission Fee
The admission fee for applicants from outside the prefecture, including international students,
is 414,000 yen. Please make the payment by the specified deadline. (For details regarding the
criteria distinguishing in—prefecture and out—of—prefecture applicants, as well as payment
deadlines, please refer to the application guidelines for each entrance examination.)

(2) Tuition
Tuition fees are currently 535,800 yen per year.
The payment method is a standing order from a designated bank account. The withdrawal is
made twice a year and the amounts and dates are as follows:

Term Amount Withdrawal Date
Late April
1st .= )
Term (Apr. = Sep) ¥267.900 (Freshman: Late May)
2" Term (Oct. - Mar.) ¥267,900 Late October

Note: tuition fees are subject to change during your enrollment.
Regarding (1) and (2), the tuition fee is waived for Japanese—government—sponsored
International students, foreign—government—sponsored International students, and
exchange students under an agreement of tuition waiver between universities.

(3) Tuition exemption
We have a system whereby part of the tuition fee is waived for students who have good
scores, apply for a scholarship, and have difficulties with payments for financial reasons.
Also, part of the tuition is exempted when students have difficulties with payments because of
tuition payer’ s death, disasters, accidents, or disease. However, this system is only applicable
to Self-financed international students (regular students).

(4) Scholarship Information for Self-Financed International Students
Scholarships for self—financed international students will be announced as they become
available via the PUK portal site or email. Applicants should carefully read the application
guidelines and complete all necessary procedures before the deadline. Please note that some
scholarships have short application periods, so be sure to check regularly.
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3. Student Life

(1) Supervisor
Each foreign student has a supervisor to ask for advice on studying, going to graduate
schools, and overall student life.

(2) International Student Supporter
Each International student has an International Student Supporter. Your Supporter can help
you with your daily and academic life for the first 4 months after your enrollment.

(3) Extracurricular Activities
We have many student clubs as a part of the students’ voluntary extracurricular activities.
These circle activities will help you to learn specialized knowledge and technique, and will be a
perfect place to deepen the interchange with the Japanese students. It is significant in your
studying abroad life to participate in circle activities depending on your abilities and interests.
As extracurricular activities circles, we have sport—related circle groups and culture—related
circle groups. Please feel free to join them if you are interested.

(4) International Exchanges
At the Global Lounge located in the Center for International Education and Exchange, a
variety of events are held to promote interaction between PUK students and international
students. We have Lunch Time Social, Café Events, and other exchange programs.
In addition, various international exchange programs are held outside the university, such as
welcome parties and study tours for international students at universities across Kumamoto
Prefecture. There are also other exchange activities conducted within the prefecture, offering
many opportunities to connect with local communities. We encourage everyone to take part
actively and enjoy these experiences.

(5) Cars, Motorcycle, and Bicycles
To drive a car or motorcycle (including motorized bicycles) in Japan, you must have either a
Japanese driver’s license or an international driver’s license. Driving without a license is
strictly punished. Also, when operating a bicycle or motorcycle, you are legally required to
have compulsory automobile liability insurance “Jibaiseki Hoken”. However, this insurance
does not cover property damage, and compensation for accidents in Japan can be extremely
costly. Therefore, it's strongly recommended to also enroll in voluntary insurance.
Vehicles, including bicycles, are required to drive on the left side of the road in Japan. Violating
traffic rules may result in fines, so please be cautious. Also, In Kumamoto Prefecture, enrollment
in bicycle liability insurance has been mandatory since October 2021.
Our university recommends the “Gakkensai Futtai Baishé Sekinin Hoken (Gakkenbai),” Liability
Insurance Coupled with PAS (PAS—Futai) which covers activities related to university life.
Please note that private activities are not covered under this insurance.

11
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4. Health Management and Health Center

(1) Student Health Checkups (Only for Regular Students)

To promote and maintain student health, health checkups are conducted for all students. These
checkups are mandatory under the School Health and Safety Act, and all students must undergo
them. If the results indicate that a detailed examination is necessary, the student will be notified
and should receive further testing. Follow—up support will be provided as needed, including
referrals to medical institutions, health guidance, and lifestyle counseling.

Please note: A university—issued certificate of your health checkup results may be required
when job hunting. If you have not completed the checkup, this certificate cannot be issued.

(2) Health Center (PUK)
If you feel sick or get injured on campus, you can receive first aid and take rest at the Health
Center. Additionally, if you encounter any difficulties or concerns in your student life, please
feel free to reach out and consult with the appropriate support services.

Health Center (PUK)

Opening Hours: Weekdays, 9:00 AM — 12:20 PM / 1:20 PM - 5:00 PM
Closed on Saturdays, Sundays, national holidays, substitute
holidays, and during the New Year holidays

Location: 1° Floor, Faculty of Letters Building

DA :hoken@pu-kumamoto.ac.jp

\\: 096-321-6608

M Consultations at the Health Center
If you have any health concerns—such as symptoms you're experiencing or worries about
illness—please feel free to consult the Health Center at any time. A public health nurse will
assist you, and if necessary, refer you to a medical institution.

*Understanding possible causes of your symptoms
Interpreting the results of your health checkup

= Guidance on which type of hospital or clinic to visit

= Advice on improving your lifestyle, such as diet and exercise

The Health Center serves as a general consultation point for both health-related and

personal matters. If you're unsure where to seek help, don’t hesitate to stop by the Health
Center.
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9. Insurance for Students

Personal Accident Insurance for Students Pursuing Education and Research (PAS) / Liability
Insurance Coupled with PAS (PAS-Futai)

These insurance plans offer broad coverage for student activities at an affordable rate. All PUK
students are required to enroll upon admission. Students who are not enrolled in these insurance
plans will not be permitted to participate in internships, fieldwork, or similar activities. (For
further details, please contact the Student Affairs Division)

(1) Personal Accident Insurance for Students Pursuing Education and Research (PAS)
This insurance provides compensation for medical expenses, hospitalization, permanent
disability, or death in the event that a student is injured during educational or research
activities, or while commuting.

Covered Activities Include:*Regular classes and experiments*School events*Extracurricular
activities (Mote 1)* Accidents during commuting

Note 1: Cultural or athletic activities conducted under the supervision of officially recognized
student organizations or clubs, following procedures in accordance with school regulations.

(2) Liability Insurance Coupled with PAS (PAS—-Futai)

This insurance provides compensation for damages incurred when a student becomes legally
liable for injuring another person or damaging someone else’s property during designated
activities, both in Japan and abroad.

Covered Activities Include:*Regular curricular activities* School events*Extracurricular

activities (Mote 2)* Commuting to and from these activities

Note 2: Activities conducted under the supervision of officially recognized student
organizations or clubs, following procedures in accordance with school regulations.
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6. Procedures related to the Immigration Control

(1) Extension of Period of Stay
International students can stay in Japan only for the period stated on their visa (3 months / 6
months / 1 year / 1 year 3 months / 2 years / 2 years 3 months / 3 years / 3 years 3
months / 4 years / 4 years 3 months). However, if you need to stay longer than the period,
you can apply for an extension of your stay. After having received proof of your status at
PUK, you need to submit the application at the Kumamoto Office, Fukuoka Regional
Immigration Services Bureau. You can submit the application up to 3 months before the term
of validity of your stay expires. We advise you to be responsible and finish the procedure early
so as not to risk violating the terms of your visa.

<Required Documents>
1. Application of Extension of Period of Stay (with a proof of status provided by PUK)
. Passport
. Residence Card
. Fee: Counter Procedure ¥6,000 / Online Procedure ¥5,500
. Certificate of Student Status (Certificate of your duration as a research student)
. Official Transcript (Certificate of your scholastic performance as a research student)
. Certificate of Finance (Copy of bankbook, certificate of scholarship)

~N o b~ wdN

(2) Change of Status
If you wish to remain in Japan after graduating from university to continue your job search,
you must change your residence status to “Designated Activities,” even if your current
“Student” status is still valid. If you are granted one additional extension of your period of
stay, you may remain in Japan for up to one year after graduation.
In addition to the documents required for the residence status application (see page 3), you
must submit:

1. A letter of recommendation from your university confirming your continued job
search (issued by the Student Support Division)

2. Documents that clearly demonstrate your ongoing job—hunting activities.

(3) Re—entry Permits
International students in possession of a valid passport and a residence card who will be
leaving Japan for their home country or other countries on temporary business and re—
entering Japan within 1 year of their departure will, in principle, not be required to apply for a
re—entry permit. It is called a Special Re—entry Permit System. When you leave Japan, be sure
to tick the column indicating your intention of departure by the Special Re—entry Permit
System on an ED card. If you’ re leaving Japan more than 1 year, you need to get permission
for re—entry at the Kumamoto Office, Fukuoka Regional Immigration Services Bureau. If you
leave Japan without performing the procedure, you will need to acquire a new visa to re—enter
the country.
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<Required Documents>
1. Application for Re—entry Permit
2. Passport
3. Residence Card
4. Fee: (only once) Counter Procedure ¥4,000 / Online Procedure ¥3,500
(Multiple re—entries) Counter Procedure ¥7,000 / Online Procedure ¥6,500

(4) Permit for Part-time Employment
Foreigners who stay in Japan with a student visa are not allowed to work and you need to get
permission at the Kumamoto Office, Fukuoka Regional Immigration Services Bureau if you
engage in part—time work.

<Required Documents>
1. Application for Permission to Engage in Activity Other Than That Permitted under the
Status of Residence Previously Granted.
2. Passport
3. Residence Card

B Part—time work approved for international students
International students are allowed to work part—time up to 28 hours per week during the
academic term. During long vacation periods such as summer break, they may work up to 8

hours per day. Please note that employment in businesses related to the adult entertainment

industry is strictly prohibited. When looking for a part—time job, make sure it complies with
these conditions.

(5) Inviting Family Members
To have family members (spouse and children only) come and live together with you, the student
must be sufficiently accustomed to life in Japan and have enough financial resources to support

the entire family.

B Obtaining a Dependent visa
If you wish to invite family members from your home country to live with you in Japan, you must
obtain a Dependent visa for each family member. The application must be made by the foreign

student himself/herself at the Japanese embassy or consulate in his/her home country or

at the Immigration Bureau of Japan.
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B Securing housing

PUK does not have a student dormitory. However, we introduce single occupancy apartments
(furnished and equipped with appliances) to international students. If you wish to move to a
private apartment to bring your family over, you may be able to use the “Comprehensive Renters’
Insurance for Foreign Students Studying in Japan” under which the university acts as a joint

guarantor. Please check in advance.

M Job
Family members of foreign students (holders of a Dependent visa) may work part—time in Japan
to earn an income. However, there are conditions regarding working hours, etc. Please be sure

to check with the Immigration Bureau.

B Community
In addition to the Center for International Education and Exchange (CIEE) and international
student supporters, exchange support groups and local governments also hold exchange events,
Japanese language classes, daily-life support, consultations, and information provision to

support international students and their families.

*Kumamoto City International Center https://www.kumamoto—if.orjp/kcic/

*The Kumamoto Consultation and Support Plaza for Foreign Residents

https://www.kumamoto—if.or.jp/plaza/

(6) Temporary Return to Home Country and Overseas Travel
If you plan to temporarily return to your home country or travel abroad for purposes such as
tourism or research while enrolled at PUK, please notify the Center for International Education
and Exchange in advance.
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1. Prior to Returning to Your Home Country

(1) Returning your National Health Insurance card
Please make sure to return your National Health Insurance Card to the ward office.

<Required Documents>

1. National Health Insurance card

2. Residence card (if you have one)

3. Passport

4. Proof of Departure Date (e.g., airline ticket, e—ticket, flight itinerary)
5. My Number Card (only if you have one)

(2) Closing your bank accounts
Please ensure that all grants, subsidies, and scholarship payments have been received through
the final month before proceeding with the closure of your bank account.

(3) Moving Out of Your Apartment
Please be sure to notify your landlord of your move—out date at least one month in advance.
Failure to do so may result in the forfeiture of your security deposit.
Additionally, please contact service providers such as Kyushu Electric Power, the Water
Bureau, the gas company, your mobile phone carrier, and your internet provider to inform
them of your move—out date and request final billing arrangements.
When returning to your home country, there are various procedures to complete beyond those
listed above. Pease make sure not to forget the procedures for settling any outstanding
payments, especially utility and service fees.
Also, make sure not to leave any personal belongings behind in your room.
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8. Emergency Contact Information

(1) Emergency Contact Details

Call the number below.

Sudden illness / Serious injury /
Fire outbreak 119

Traffic accident /Being involved in a crime

110

If you lose something or experience theft around the university area, please contact the
Kumamoto Higashi Police Station Shinhoka Police Box. TEL: 096-367-5923

(2) Information about Natural Disasters
Japan experiences many natural disasters, such as earthquakes, typhoons, floods, and more.

Stay well prepared, so you can respond calmly when an emergency occurs.

B Register for K-SAFE NOW!
K-SAFE (Kumamoto City’ s multilingual disaster information system)
K—-SAFE is a support system that provides foreign residents with important information via
email during emergencies, such as natural disasters like earthquakes and typhoons, as well as
infectious disease outbreaks. It also shares updates by e—mail (in Japanese, English, Chinese,
Korean) necessary for a safe and secure life in Kumamoto. To register, please send your
name, nationality, and gender to

pj—info@kumamoto—if.or jp .

Reference:

Kumamoto City Website https://www.city.kumamoto.jp/kiji00334221/index.html

B Safety Confirmation During a Disasters
In the event of a major earthquake or other disaster, a Safety Confirmation Form will be
available on the university website listed below. After ensuring your personal safety, please
fill out the required information and submit the form ASAP.
University Website Path:

University Website Top — Campus Life — Safety Confirmation Form

https://www.pu—kumamoto.ac.jp/campuslife/

X Please make sure to bookmark the website on your smartphone or other devices.

In the event of a major disaster, the university will provide announcements through official

website. Please check the website at least once a day.
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9. Additional Information

(1) Kumamoto Branch Office, Fukuoka Regional Immigration Services Bureau

Address: Kumamoto Second Joint Government Bldg., 3—-1-53 Oe, Chuo—ku, Kumamoto
TEL: 096-362-1721

(2) Kumamoto Higashi Ward Office

Address: 16—30 Higashi—hon—machi, Higashi—ku, Kumamoto
TEL: 096-367-9111

(3) Kumamoto City Website (For Foreigners)
This website provides essential information for living in Kumamoto. Please feel free to use it
as a helpful resource.

O] O]

https://www.city.kumamoto jp/list04036.html

®

(4) Kumamoto Support Center for Foreign Residents
The Kumamoto International Association provides life—related consultation service in various

languages.

https://www.kuma—koku.jp/support—center/

If you have any concerns, feel free to contact the Center for International Education & Exchange.

Center for International Education & Exchange (CIEE)

Office Hours: Weekdays, 8:30 AM p 5:15 PM

Closed on Saturdays, Sundays, national holidays,
substitute holidays, and during the New Year holidays

Locatio n:2" Floor, Glocal Building

C’ EEE—maiI: ciee@pu-kumamoto.ac.jp Phone:096-234-6867
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